	PROCEDURE:

TRANSFER OF A RIGHT


1. Customer Service Centre (CSC) gives client the Section 21 application for transfer (with 
accompanying letter)
2. Client completes form & obtains signature of commissioner of oaths.
3. Client pays transfer fee of R150.00.
4. CSC receives completed application form.
5. CSC gives client acknowledgement of receipt.
6. CSC makes manual entry in register.
7. To Fisheries Manager (FM) responsible for sector for processing.
8. FM records on electronic database.
9. FM prepares standard memo for Legal Services (based on reason for transfer provided in 
covering letter from applicant).
10. Submit to Legal Services.
11. Legal services pull rights application file.
12. Legal Services makes recommendation to DDG.
13. DDG makes decision.
14. Documents back to Legal Services.
15. Legal Services informs FM of decision.
16. FM prepares transfer letters.
17. Transfer letters to be signed by Director.
18. Make 4 x copies of transfer letters.
19. Checklist:



- Post original letter



- Copy on application form in ATIC



- Copy to person updating rights register



- Copy to Scientist



- Copy to Compliance
